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D1rectorate of Coordmatlon Pohce W1re1ess
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@9, B AT tr&w/Block No. -9, C.G.0. Complex.
oreft e, 7E fereeft/ Lodh1 Road, New Delhi-3
ﬁ?—ﬂ?/ Dated: 13th August, 2026

m GH%RT / OFFICE ORDER

Subject Internal delegatlon of powers / channel of subm1ss1on for ﬁnal
disposal of cases in respect of various ltems of work handled by various

. Sectlons of th1s Dlrectorate = reg

To ensure tlmely and efflc1ent dlsposal of official Work the 1nternal
delegation of powers/channel of submission is hereby presorlbed for final k,
disposal of cases in respect of various items of work handled by different
Sections of th1s D1rectorate and the same is enclosed herewith at Annexure A. ‘

2. With 1mmed1ate effect, all files and cases shall be processed strlctly
following the channel of subm1ss1on as prescribed. ~ :

3. Th1s issues w1th the approval of the Competent Author1ty

Encl Annexure-A

1209l 02"
~ ~ (Rajleev Kumar)
L Deputy Director (Admn)
~ CopytO'- : : : .
. PS to D1rector o »
PA to Addl. D1rector(I) .
PA to Addl. D1rector(II) w.r.t the e- -file No. Addl D1r PS / MISC /01 / 2023

AllJ Ds /DDs.

1 / C of All sections HQrs / CPRTI / POLNET Hub & I /C of All ISPW Statlons /
All RPWTIs to brlng into the notice to all staff under the1r control

AD (IT): for uploadlng on the website of DCPW . .
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e AnneXure-A.‘ ‘

INTERNAL DELEGATION OF POWERS/ CHANN EL
OF SUBMISSION FOR FINAL DISPOSAL OF
CASES IN RESPECT OF VARIOUS ITEMS OF
WORK HAN DLED BY VARIOUS SECTION S OF

THIS DIRECTORATE ‘

DIRECTORATE OF COORDINATION |

POLICE WIRELESS -
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‘General Principles

 The channels of submission and levels of disposal prescribed in this

document are intended to ensure timely and eff1c1ent d1sposa1 of
official work. |

Cases not specifically covered in thlS document shall be submitted to

the Director, DCPW, through 'proper channel for dec1dmg the
appropriate channel of submission and level of disposal.
The Director, DCPW may, wherever considered necessary in the |
interest of administration, modify the prescr1bed channel of
submission or level of d1sposa1 for any case. o ‘

~ The competent authority may call for any case at any stage

irrespective of the prescribed channel of submlssmn or level of

_ disposal.

All cases 1nvolv1ng f1nanc1a1 implications shall be processed in
accordance with the delegated financial powers and the appheable
Government rules, regulations and instructions.

The provisions of th1s document shall be subJect to the instructions,
guidelines, rules and orders issued by the Government of India,
Ministry of Home Affairs or any other competent authority from time

to time. In case of any 1nccn31stency, such 1nstruct1ons gu1de11nes
rules or orders shall prevall ‘ :

Any ambiguity, omission or 1ncons1stency noticed in thlS document

may be brought to the not1ce of the Head of Department for

approprlate action.
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. 8. No.

| Channel of Submission ,

Level of Dispos

Type of Cases
| General Matters ‘
1. , e
| . CPIO (RTIs)/
\J]ilsposal | of “RTI Appl1cat10ns and RTI DH / JAD/AD>DD>JD FAA(in case of RTI
ppeals ; v ,
: , : ; Appeals)
2. (1) Transfer/ Postmg/ Temporary ‘duty/ DH / JAD / AD>DD>JD> Director, DCPW
1-Work allocatlon ~of DCPW employees Add1t1onal Dlrector o
involving change of section/ station etc.
(ii) Local Posting/ Work allocation of|  DH / JAD /AD>DD | Joint Director-
DCPW employees not 1nvolv1ng change of : : S o ‘
. sect1on ; s ; : ; =
3. All Grievance related matters 1nclud1ng | DH/JAD/AD>DD>JD | Joint Director (Grie.
: CPGRAMS 1 e : vance officer, DCP
L o Wto properly dispo
se the case on CPG |
RAMS)
4. Matters related with Foreign Visits DH/JAD/AD>DD>JD> MHA
o i ‘ Additional Director> IE -
A(if required)> Director
., DCPW : ;
5. Nommatlon of Offlcers/Off1c1als on tours/ DH /JAD/ﬁAD‘>DD>JD> : Director, DCPW
off1c1al visits etc: ~Additional Director S
6. ~ -Nornmatlon of DCPW Offlcers/ Officials for | DH/JAD /AD>DD>JD(A | Director, DCPW
tra1n1ng . dmin)> , '
Additional Director
[Admm section to collect no
mination from sections/ sta
: E tions]/
Note All proposals pertatnmg to nomtnation of ofﬁcers/officials for trammg, duly Jj
ustified by the concerned Section/Station (viz. Comn., Tralmng, Cipher, etc.), shall
be forwarded to the Admtmstratton Section for obtammg the approval o_f the Dzrect
, or, DCPW o » ;
7. Issuance of Circulars / OMs DH /JAD /AD>DD>JD> - Director, DCPW.
o ' ~ - ' Add1t1onal Director '
8; Const1tut1on of Committees w1th1n DCPW ’DH /JAD / AD>DD>J D> | . Director, DCPW
: ~for Var1ous Official purposes : Additional Director ' ~
9. Selection of Faculty member at CPRTI/ | DH/JAD/AD>DD>JD> Director, DCPW
RPWTIS of DCPW -Additional Director .
10. | Grant of Honorarium to DCPW staff DH/JAD/AD>DD>JD> Director, DCPW
, e : Additional Director> IF o
A (if required)
11, Openmg of New e- f1le / Phys1ca1 file at the DH/ JAD /AD>DD ~»Joint Director
Section level S . :
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nal Director

12 ~Any  Section - level - Detail "and - Content . DH/ JAD/AD>DD ‘Joint Director
e | Updates on the DCPW Website ; o G
13, (i) Projection/Requirements/ Repalr of IT DH /JAD/AD>DD>JD(A | Director, DCPW
: eqpt at the ng/ Sect1on level dmin)> o :
, , ~Additional Director
[file to be routed through I
T section for examination/
(ii) - Projection/ Requirements/ Repair - of | DH /‘JAD /AD>DD>JD(A Director, DCPW
Stationery items viz. reams, papers etc.at | dmin)>:
]'the ng/ Sectlon level: , ~ Additional Director
[file to be routed through'I
T section for examination)
 (iii)  Projection/ Re(juirements/ Repair of | DH/JADY/ AD>DD>JD(Ak “Director, DCPW
Infra items at the Wing/ Section level dmin)>" '
~ ERE Additional Director
[file to bé routed through L
&B section for examination
] .
Note: All proposals relatlrig to IT equipment, stationery and mfrastructure shall be
'submttted through the concerned Joint Director of the wtng/dwtslon to JD (Admin).
JD (Admin) shall examine the proposal obtain comments from the concerned sectio
ns, including Procurement and Accounts, wherever required, and process the case f
or approval of the competent authortty in accordance with the delegated financial
powers and applzcable rules
14. Recording / Indexmg / Rev1ew1ng/ Weedlng DH/JAD/AD>DD Joint Director
: out of old records/files S B
15 Maintenance of ledger of OfflCC equlpment/ DH/JAD/AD>DD>JD/ H.0.0, DCPW
furniture Additional Director: '
- 16. CRAC generation for items delivered at HQ | - DH/JAD GeM
/ POLNET Hub /CPRTI/RPWTI / ISPW. b Consignee/.
estatlons . : AD (Store)(in case |-
of HQ establishmen | -
ts),
Station Incharge (in
case of ISPWs/RPW
‘ Tis)
17, ‘General Inter-section related ‘DH>JAD>AD DD
correspondences - o g : ~ :
18. Any LD. note/ OM / correspondence | DH/JAD /AD>DD>JD> Director, DCPW
: outside DCPW : ‘Additional Director ‘ ~
19. “Performance rev1ew/ report of Deputatlon‘ ‘DH>JAD>AD | DD
staff at the Section Level S :
20. | Matters related to Joining/ Rehevmg of | DH>JAD>AD DD
: | officials at the Section level L
21. All  Leave related matters (sanc‘uon) As per Ofﬁce order No. A:13019/3/Leave /202
: apphcable to all sections/stations ~ 2-Ad.I dated 09.01. 2026
22 Constltutlon of Team under Centre of | DH /JAD /AD>VC/Capt. D1rector, DCPW
| :Excellence of CoE>DD>JD>Additio
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- Adminis,tration Section

e D1sc1p11nary and Vlgxlance matters

JAD>AD>DD> Additional .

Appointing Auth |

1o Disciplinary matters in respect of Group ‘A’
offlcers | Director> Director, DCPW ority, MHA
2. Disciplinary matters in respect of Group ‘B’ _,JAD->AD>DGDG> Additional Appointing Auth
' Gazetted / Non-Gazetted officers / offi‘cials Director ority (Director,
: {0 ‘ ‘ a ‘ DCPW)
3. Disciplinary matters in respect of Group ‘C’ DH /JAD/AD>DD>JD Appointing Auth
© 7 officials : : o : ority (H.0.0,
: k k ’ . : DCPW)
4. Forwarding of Vigilance  Clearance DH/JAD/AD>DD>JD CVO, DCPW.
' Proforma of officers/ OfflClaIS to V1g11ance cl . et . ; :
| ell, DCPW
Service Matters : : e e
5. Resignation Matters in respect of Group DH/JAD/AD>DD>JD> |Appointing k
» ' offlcers ’ ~ ‘Additional Director>  |Authority, MHA
Director, DCPW : '

6 ‘Res1gnat1on Matters in respect of Group DH/ JAD / AD>DD>JD> | Director, DCPW
o Gazetted / Non Gazetted officers/ offlc1als - Additional Director 3 . :
T Res1gnatlon Matters in respect of Group ‘C’ DH-/JAD / AGD>DD>JD : -H.0.0, DCPW

: officials- S .

8. 'Voluntary Retirement Group ‘A’ Offlcers - DH/JAD/AD>DD>JD> MHA
Additional Director>
r ~ .. Director, DCPW: . o
9. 'Voluntary Retlrement Group ‘B’ ofﬁcers/ of ‘DH/JAD/ AD>DD>JD> | Director, DCPW
: “|ficials & Group ‘C’ ofﬁc1als Addltlonal Director . .
10. Performance review under 56 () in r/ o| DH/JAD /AD>DD>JD>v ' - MHA
‘ . Group ‘A’ & ‘B” Gazetted Officers Additional Director> ‘
: ~ | Director, DCPW o
11 Performance review under 56 (j) in r/o| DH/JAD/AD>DD>JD> | Director, DCPW
. |Group B? Non Gazetted & Group ‘C’ offici ‘Additional Director i
e ‘ | o o : ’ ‘
12. ~Recru1tment matters ‘Group ‘B’ Gazetted / DH/JAD/AD>DD>JD> | Director, DCPW
~ Non Gazetted officers/ off1c1a1s Additional Director ' o
13 Recruitment matters Group ‘C’ officials DH/JAD/AD>DD>JD H.0.0, DCPW
14,  [Recruitment Rules DH/JAD/AD>DD>JD> ~ MHA
Additional Director>
Director, DCPW ,
15.  [Seniority list of Group ‘A’ and Group | DH/JAD/AD>DD>JD> | Director, DCPW
posts. ‘Additional Director L
16.  |Seniority list of Group ‘C’ posts "DH/JAD/AD>DD>JD | H.0.0, DCPW
17, Matters related to ministerial staff of| DH/JAD/AD>DD>JD> | Director, DCPW

various cadres viz. CSCS/CSS/CSSS etc.

- Additional Director
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(if) Group ‘C’

| Additional Director

18, Promotlon related matters in respect of | DH/JAD/AD>DD>JD> |Appointing
Group ‘A’ officers Additional Director> Authorlty, MHA
S ~ Director, DCPW ~ :
19. Promotion related matters in respect of| DH /JAD/ AD>DD>JD> Director, DCPW
. Group B’ Gazetted /Non-Gazetted officers/ Addltlonal Director : '
officials - ; r Gonin e
20. Promotion related matters in respect of "DH /JAD /AD>DD>JD H.0.0, DCPW
i Group ‘C’ officials ' ; : E o
21. (i) - Confirmation in respect of Direct| DH/JAD/AD>DD>JD> Director, DCPW
Recruited Gr ‘B’ officers/ officials ‘Additional Director *
(ii) Confirmation in respect of Direct DH/JAD/ AD>DD>JD H.0.0, DCPW
» Recruited Gr ‘C’ officials : : S e
22, Certification of Reserved Vacancies and | DH/JAD/AD>DD>JD Liaison Officer for
e Reservatlon/ Recruitment Rosters ! L ~ OBC/SC/ST/PwBD
: : S , /ESM, DCPW
23. General matters. related to APAR of Group DH/JAD/ AD>DD>JD> Director, DCPW .
A, ‘B’ & ‘C. Additional Director ' ' '
24, (i) Maintenance of APARs (Group A DH/JAD/AD>DD>JD> PS to Director,
G , : : : ‘Additional Director DCPW
(ii) ,Maintenance of APARs (Group ‘B’ &,“C’r)‘ - DH/JAD/AD>DD ‘ JD -
25 Matters related to service book pertammg DH/JAD/AD>DD>JD> Director, DCPW
“1rto: . Additional Director e :
E : : PR (file to be routed through
Change in home town declaration H.0.0, DCP W) r
Correction/Change in the Name Pay :
anomalies Verification of Caste certificate
Higher Quahﬁcatlon addltlon in service
book.
26. ‘ Updatlon of Service Book/ Verifications of DH/JAD/AD>DD>JD H.0.0, DCPW
. | Service annually etc. : ~ . ‘
27. Issuance of Serv1ce‘/ Experience~Certificate DH / JAD / AD>DD>JD - H.0.0, DCPW
- 28 Issuance of No Objection Certlflcate reg. P|
| assport, Abroad visit, permlssron for Highe |
r studies etc. , - i ~ : ;
(1))Group ‘A’ & B’ . DH/JAD/AD>DD>JD> Director, DCPW

Pay and financxal matters

"DH/JAD/AD>DD>JD>

purchase of Moveable and Immoveable
Property under relevant conduct rules of
Group ‘A’ & B’ officers

29. MACP matters 1n respect of Group ‘A’ : MHA,'
officers Add1t1ona1 Director> Direc. | ’
: “tor, DCPW
30. MACP matters in respect of Group B’ DH/JAD/AD>DD>JD$, Director, DCPW
‘ officers/officials & Group ‘C’ officials Additional Director G
31, (i) IntimatiOn/PermiSSion regarding sale/ | DH/JAD/AD>DD>JD> | Director, DCPW

Additional Director :
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(i) Intimation regarding Moveable and| DH/JAD/AD>DD>JD | H.0.0, DCPW

Immoveable Property Return made under
relevant conduct rules of Group ‘C ofﬁcers

/officials o ; : k
32. Pol1cy related Matters 1n consultat10n W1th‘ . DH/ JAD /AD>DD>JD> MHA
e - IMHA/DoP&T/ DoE viz. Consultant Matters, Additional Director> IFA(if | [
Not1onal Incrementetc. r ‘required)> D1rector,
‘ DCPW
Pension matters o o - Lo o .
33. All matters related to Pension and| DH/JAD/AD>DD>JD H.0.0, DCPW

‘Retirement  benefits  viz. = Leave
Encashment and CGEGIS-1980 matters,
Government dues, GPF Pre- recelpts and
k Prov1s1onal LPC etc.

Stationery/ Printing / Publications ,

34,
. Matters 1nvolv1ng procurement of 1
1 L , .| HO.0,DCPW |
Office stat1onery items for qus Ordmary/ ~ DH/JAD/AD>DD>JD .
Self-mkmg Rubber stamps for officers & Off ; k ' |(As : . pery
 [ice use Name & Designation Plates of  Offi| - S ‘ delegation of
. |cers Parking Stickers for DCPW employees Financial Powers)
35, k ~‘D1str1but1on/ mamtenance of Stat1onery = DH/JAD /AD>DD o} JD
items . g ~ ‘ ‘ L L
36, | Printing and Publikcation~ works/ | DH/JAD/AD>DD>JD> | Director, DCPW.
. Advertisements, Gazette/  e-gazette| ' Additional Director f

notifications, forms DCPW Wall calendars :
/Diaries etc. o

Compassmnate Appomtment i . o o r

- 37, Compassionate Appointment | DH/JAD/AD>DD>JD> | = MHA

e E | Additional Director>
- Director, DCPW

Legal matters/ Court Cases

38. | Court Cases related matters ~ DH/JAD/AD>DD>JD> |  MHA
= r o |  Additional Director> .
‘ D1rector DCPW

: Deputatlon/Absorptmn and outs1de employment related ma tters ‘

39. | Filling up of Vacant Group ‘A’ posts by DH/JAD/AD>DD>JD> . MHA
Deputation/ Absorption/ Extensmn from | Additional D1rector> D1rec L
~other departments o r - _tor, DCPW
40. ‘| Filling up of ‘Vacant Grp ‘B’ Gazetted /non- DH/JAD/ AD>DD>JD> - | Director, DCPW |
Gazetted posts by Deputation/ Absorption | Add1t1ona1 D1rector ~ G
| / Extension from other departments | - o k
41, | Filling up of Vacant Grp ‘C’ posts by| DH/JAD/AD>DD>JD H.0.0, DCPW |

Deputat1on/Absorpt1on / Extens1on from
| other departments ~

42, . | Processing applications for applymg for| DH/JAD/AD>DD>JD> | = MHA
outside employment through Direct| Additional Director> Direc |
Recruitment/ Deputat1on/Absorpt1on for| ~  tor, DCPW
Group ‘A Off1cers : o S o
43. | Processing apphcatlons for applymg for| DH/JAD/AD>DD>JD> | Director, DCPW
outside employment through Direct| Additional Director ‘

. Recru1tment/ Deputation/Absorption for |
Group B & ‘C’ officers/ officials
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ID Card related matters

DH/JAD/AD>DD>JD>

MHA

New Connectlon of Telephone in ‘the

. D1rectorate ,

Add1t10nal D1rector

44, Issuance of MHA 1D card / Vahdauon shp
: - Additional Director>
Director, DCPW
45 Issuance of DCPW ID card/Pens1oner ' DH/JAD‘/AD>DD>JD‘ [ CS0/SO, DCPW
' ‘DCPW ID cards : (file to be routed through | o
H.0.0, DCPW)
46 KPKB benef1c1ary card for serving. / DH/JAD/AD>D‘D;>JD H.0.0, DCPW
Ly Pens1oner S ; :
Receipt & Dispatch i e o o
47 Dispatch Bills (Speed Post bill payment) of DH/JAD/AD>DD>JD = | H.0.0, DCPW
Dispatch Sect1on o : "|(As per delegation |-
of - Financial
_ ' ’ Powers)
48, Maintenance of Speed & Registered post DH/JAD/AD | DD
letters and Accounts of Postage Stamps sl
Misc Matters -, , e ~ B L
: 49, H1r1ng of . :Consultants/data entry | DH/JAD/AD>DD>JD> o MHA v
‘ operators(DEOs)/Young profess1ona1s(YPs)l -‘Additional Director> IFA |(beyond delegated
/ Ofﬁce boys etc. , e (if required)> |power of Director)
| - Director, DCPW L
50_ ' Matters Relating to Commemoration and | DH/JAD/AD>DD>JD> | Director, DCPW
o -Celebration -~ of ' Days.  of  National Additional Director
Importance ' Loy i e , : :
51. | Submission of periodie reports  to MHA |- DH/JAD/AD>DD>JD> Director, DCPW
| in- respect of Parliamentary questions,|  Additional Director T
Annual - Report, . Disciplinary  report, | T
establishment, incumbent position,
vacancies, reservation representation and
, related matters. : k k
52. GPRA Matters 'DH/JAD/AD>DD>JD | H.0.0, DCPW
53, Issuance of Office Orders after approval of ‘ DH/JAD/ AD>DD JD
L Competent Authority ‘ S ~ S ’
54, = | e-HRMS related matters and. D1g1t1zat10n DH/JAD/AD>DD>JD | H.0.0, DCPW
| of Service Books i ' L
35. lnstallat1on / D1sconnection/ Shifting & D H>‘JAD ?AD - bD
Migration etc. of Telephone connections of ‘ -
the D1rectorate ‘ f , :
- 56. DH/JAD/AD>DD>JD> Director, DCPW

Accounts Sectlon

- DH>DDO>JD>H.0.0> Ad

1. Sanction for computer Advance (through ) >H - MHA
: separate order from Budget, MHA) Grant ditional Director> IFA(if
of House Building Advances. ‘required)> Director, DCPW
SN Matters related to Budget to be submitted | DH>DDO >BHO>BO>‘ Add | "MHA
to MHA | itional Director>IFA>
Director; DCPW
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Preparatlon and processmg of various bills: .

DH>DDO

"H.0.0, DCPW

|OTA /nght duty allowance bill Contlngency '
|bills under ‘OE’ /PSS/Printing & Pub./
~{Wages/Other '
|(HRD)/Other charges ( as the case may be) |

Administrative = Expenses

Monthly GST Bills, kHospitality‘, Telephone
Bills, Electricity, Water Bills etc. (within de

| legated powers) Supplementary bills of

_allowances/arrears/recovery

Sanction of TA advance/recovery on tour/
transfer/ temporary duty Sanction:of LTC
advance / recovery.

DH>DDO

.| H.0.0, DCPW_

Preparation and processmg of - monthly,

salary /Pay B111 including leave salary.

DH>PFMS Maker> PFMS
. Checker r ‘

DDO

() Medical advance (upto 90% of quoted

| estimate by Hospltal/ or upto Rs. 5 Lakh)'

and recovery

DH>DDO

H.0.0, DCPW

' ,(11) Medical advance (above Rs. 5 Lakh)

- DH>DDO> JD/H.0.0>Ad

ditional Director> IFA(if
required)> Director, DCPW |

MHA

k‘Approval in r/ o of cla1m of LTC (Beyond
prescribed t1me 11m1t)

.DH>DDO> JD/H.0Q.0>:
_ Additional Director

- Director

Approval inr / o of clalm of TA /LTC b111s

DH>DDO

"H.0.0, DCPW

Calculatlon of Income Tax & preparat1on
of Form 16/16A/TDS certlflcates etc.

DH>DDO

H.0.0, DCPW

10,

Matters pertaining to:

License Feev incl, correspondences with
Directorate of Estates and Grant of DHRA
/HRA, CGEIS- verification/ maintenance

of Accounts and payment on retrrement / ,

“death / res1gnat1on etc

DH>DDO

H.0.0, DCPW

11

Processmg of re1rnbursement clalms of |

tuition Fees / CEA

DH-DDO

“H.O.0,DCPW |

e

x‘GPF/NPS/UPS .
(i) Allotment of NPS/ UPS Account No to -

» fresh recrults

~ DH>DDO>H.0.0

"NSDL

(i) Matters related to Grant of advance /
permissible withdrawal of balance ;

DH>DDO

H.0.0, DCPW

{iii). Issuance of annual GPF account

_statement/Transfer of GPF account/
Related correspondences reg. NPS/UPS

"DH>DDO

~ PAO.

13.

Entries in Cash Book and ma1ntenance of

Cash Book / Contmgents Reglster

Cashier/DH>Accountant |

~ DDo

14.

-~Preparation of bills Of GPF aCcumulation /

commutation of pension  etc. &

supplementary bills relatmg thereto in r/o

retiring/resigning Govt Servant .

DH>DDO>H.0.0

" PAO

.
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of Service.

H.0.0, DCPW

15 Veriﬁ‘cations: rvice & necessary | DH>DDO
Lo | entries in Service L‘Bookk‘j'(retiree‘ ,/fdeath o L
case) : ~ o ,
16. . Long term & Short term advance — Monitor - DH>DDO H.0.0, DCPW
Recoverles and calculation of interest : o ‘ :
17 Matters related to ‘Relaxation or| DH>kDDO‘>JD>'Additionaly - MHA
|- Clarification to be sought from M1n1stry/ Director> IFA> . ‘
IFD k ; Director, DCPW ; r
18 Preparation of Expendlture Statement & DH>Accountant>DDO ‘H.0.0, DCPW
k : submission to HOO/HoD. : . &
19. Grant of News Paper re1mbursement~ DH>DDO> JD/H.0.0>Ad | Director
Rent & Taxes ditional Directorr>IFA
20. Security to be taken from Cashier: | Cashrer/ DH>Accountant "H.0.0
- (i) Acceptance of Security ‘ 2 »DDO ' ‘ :
(ii) Custody and Release of Seeu‘rity 'C'ashier /DH>Accountant DDO
21. Matters related to Ground Rent & Taxes‘i DH>DDO > JD/ H.0.0> | Director, DCPW
| for L&;B ~Additional Director ! » :
22 Financial Proposals received from Sections|  DDO > JD/H.0.0> | Director, DCPW
, .| requiring concurrence/advice of IFA  Additional Director >IFA S .
23. Settlement of Audit Para : " DH>DDO> | Director, DCPW
- : o | H.0.O>Additional Director | S

| L&B Seetijon V

1.  Permission for obtaining PE for Civil / Ele |

| ctrical / Horticulture work through CPWD
| -Capital Works (under B/H BS - OB & RB)

DH/JAD/AD>DD>JD>
Additional Director

DireCtor, DCPW

2. Per‘rnlssmn for obtalning PE for Civil /

" DH/JAD/AD>DD " Joint Director
Electrlcal / Horticulture work through | o = ‘ e
CPWD - Mmor Works under B / H MCEW
Qoo AA & ES of C1v11 Electrlcal Hortlculture : DH/JAD/AD>DD>JDA> MHA

‘ works of DCPW Estabhshments =

Capital Works Mmor Works (Above Rs.30 L
|akhs /beyond delegated power of Director)

 Additional Director>IFA>

Dlrector DCPW

4. | AA & ES of Civil, Electrical, Horticulture w |

orks of DCPW Establishments - Minor

Works beyond Rs 50, OOO/ & upto Rs.30

~ DH/JAD/AD>DD>JD>
Additional Director>IFA

Director, DCPW |

Lakhs k : . k ‘
5. [ Release of Funds in approved Capital DH/‘JAD/AD>‘DD>JD> ~ MHA
o works(BS OB & RB) ~through  CPWD | Additional Director>IFA> *for perusal
above approved cost : ' D1rector DCPW - L
6. Release of Funds in approved Capltalk DH/JAD/AD>DD>JD> | Director, DCPW
| works through CPWD within approved : Addltlonal Director>IFA | .
cost r
7. Release of Funds in approved mmor WOI‘kSr - DH /:‘JAD / AD>DD ~ Joint Director

.| through CPWD-B/H MCEW
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- Ordinary repair of Govt building = upto |

" DH/JAD/AD>DD>JD>

| Rs. 20 OOO/ under B/H

w w1thout IFA.

| Director, DCPW |

 Additional Director

| Procurement/
| establishments (beyond delegated power of
HOO). Payment of Rent / License Fees /|
Property Tax / Service Charges of leased | -
DCPW Establishments Hiring of Sanitation |
Services, Manpower services, Consultants
| etc. of DCPW Estabhshments (w1th1n 25
{ Lakhs /k Upto delegated power of Dlrector) o

Matters related to:

‘ Repalrmg of

DCPW|

DH/JAD/AD>DD>JD> ;
Add1t1onal D1rector>IFA

j Director, DCPW ~

e

1 Hiring

‘ of Dxrector)

of Sanitation Serv1ces Manpower
services,; Consultants ete. . of DCPW(
Establishments (beyond delegated power

DH/JAD/AD>DD>JD>

Additional Director>IFA> |

Director, DCPW

MHA

i

Release of payment to vendor
- Manpower ,"seryices, ‘
Consultants etc (w1thin approved cos‘t),

for
Sanitation Services,

~ DH/AD/ADD

JD

o

o Allotment of Departmental Otrs. And Rest— |
houses of DCPW, and Submission of |
| monthly accommodatlon report.

~ DH>JAD>AD>DD

| Estate Officer

13.

Recovery of License fees /| HRA 1n case of |

departmental quarters / hostels of DCPW

DH/JAD/AD>DD>JD . |
(file to be routed through E
_ state Officer)

“Hoo |

Central S

tores ~

T

| of W1re1ess equlpment

Quarterly Demand of Paper and Cartr1dge k
of HQ Renew of DPL (Dealer Possession
| License) of Wireless set from DoT Demand o

~ DH/JAD/AD>DD>JD>

~ Additional Director

~ Auctlon L Condemnatlon / Dlsposal;
| related matters of HQ and ISPW stations |

| DH/JAD /AD>DD>JD> e
‘:Add1t1onal D1rector>IFA o

Direcior, DCPW |

Director, DCPW

Issuance of Mobile (Hand-held)/
'Sets to various pollce organ1sat1ons

Statlc

DH>JAD>AD>DD>JD

" :Addl.k‘D‘irector ‘

: Phy:sica‘l Veriﬁcation of ;Store_

~JD

: Cha’rge‘ in hand‘ reeords:

DH>JADSAD

PolJl\tEfr I-Iub,

CRAC RV LV LEDGER ENTRY GATE ‘
PASS Related Matter ¢ |

~ DH>JAD

Monthly VSAT Reports =

"DH/JAD/AD>DD>JD>
_ Additional Director

‘ :D‘irector,DCPkW -

: Matters of POLNET Reports / Returns (not
1 to be sent to other orgamzatzon)

~ DH>JAD>AD

DD

12 |‘ Pa ge k




3 Preparation of down time P _ DH,/JAD/AD>;DD : JD
e hdonthlyl?eport e k ' s s
4. Processmg of PNG bllls ' DH/JAD/AD>DD>JD> | Director, DCPW_
' - Additional Director>IFA ~ ‘
5 Correspondence with CPOs/ADTL etc. DH/JAD/AD>DD>JD> | Director, DCPW.
o o , : e ‘Additional Director "
“6. Maintenance related matters: - | DH/JAD/AD>DD>JD> Director, DCPW
S : - Additional Director .
Preventive / Corrective Maintenance of ‘
HUB, CAMC of Hub equlpment & remote t |
erminals:of DCPW Repairing / CAMC of
other technical equipment, Routine, day to
: day Malntenance matters
7. ~Expend1ture on POLNET visit by Trainees . DH/JAD/AD>DD H.0.0:
/. officials : ‘ . L ; :
8 Releasing of Night Duty allowance : ~ DH/JAD/AD>DD H.0.0
9. Payment of Property Taxes " DH/JAD/AD>DD Joint Director.
‘ ~ e S i ~ (to be submitted |
- to'L&B section
for further
‘ : ’ processing) |
1_0_ T Stores Ledgers of Polnet Equlpment & DH>JAD$AD DD
' Allied Equipment
POLNET Planmng Section
1. ‘:Payment of Regulatory Charges - V-SAT | DH/JAD/AD>DD>JD> Ad MHA
| License fees, Spectrum Charges, SACFA ditional Director>IFA> ‘
S Charges to DoT and Space Segment - Director, DCPW
o Charges to NSIL : k - :
2 Renewal of Space Segment Agreement with | DH /JAD/AD>DD>JD> Ad - MHA
- I NSIL / ISRO L dltlonal Director>IFA> ~
Director, DCPW
3 Policy Matters : - - DH/JAD/AD>DD>JD> MHA
. | Upgradation of POLNET Additional D1rector>IFA(lf ~
New PrOJects GSAT N3/32 _ required)> : '
, Director, DCPW : :
4. Pohcy Matters regardlng DH/JAD /AD>DD>JD> Director, DCPW
: e ; Additional Director cao
, Correspondence with Regulatory AgenCles‘ L :
.1 -DoT ,ISRO-etc. =
: Correspondence with States / UTs / CAPF :
s/ CPOs - , :
Correspondence with Suppliers b ‘ o
5. CAMC of POLNET - Policy matters DH/JAD/AD>DD>JD> Director, DCPW -
- o . k ~ Additional Director s .
Submission of Monthly assessment, DO DH>JAD>AD>DD Director, DCPW

MHA.

report,

Parliamentary Questionnaire to
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' AdditionalDirector,>lFA

| Director, DCPW)

Routine Mattersrega'rding; o DH>JAD>AD>DD | ~JD.
Correspondence with Regulatory Agenc1es :

- DoT ; ISRO etc. ‘

Correspondence Wlth States / UTs / CAPFE

s/ CPOs , e

Correspondence with Supphers ‘ ‘

k 8 Routlne Matters : . DH>JAD>AD>DD JD
‘Upgradation of POLNET :

New Projects, GSAT,N3/32 . . -

9. Reconciliation of Regulatory Charges" - DH>JAD>AD>DD JD
Payments ‘ ‘ ‘

CPRTI/RPWTI (Tralnmg)

1. Nomination of Examiner of CPRTI/RPWTIs DH/JAD/AD>DD>JD> | Director, DCPW
‘ (1nclud1ng Clpher wmg) - Additional Director . e
2. Hostel allotment - CPRTI / RPWTIs DH/(Hostel Caretaker)> | INCHARGE
L | : r JAD/AD/DD | CPRTI/ RPWTIs
3 Approval of Courses Calendar /Annual* DH/JAD/AD>DD>JD> Director, DCPW .
e Trammg Programme' ~ Additional Director .
4. “Procurement of-items of CPRTI / RPWTIs | DH/JAD/AD>DD>JD> | H.O.O(As  per|
: . . | Additional Director>IFA(if | delegation  of
requ1red) | financial powers)
Director; DCPW |
‘(w1th1n . the|
| delegated powers |
: . . . - . | of Director)
5. Nomination of Course Coordinator CPRTI/ DH>JAD>AD>DD : INCHARGE

- RPWTIs . .- '~CPR’I‘I/ RPWTIs

6 ;P.r,ojectiOn of seats for various Courses |  DH>JAD>AD>DD | ~JD

7 Result declaratxon of :EXarninations“ of DH/JAD‘/ARDQDDC | Joint Director

| various courses ~ ‘ .

8. Representation rece1ved regardmg Results DH/JAD/AD>DD>JD> | Director, DCPW

k of any Tralmng Course at CPRTI /1 RPWTIs Additio’nal Director ...

9 Cancellatlon of approved courses - DH/JAD/AD>DD>JD |  Director
Uploadlng of Tra1n1ng related " Joint Director o
_information _ like Photos, Result . | (to be submitted t

| etc  _ina separ‘ate page on DCPW .~ DH/JAD/AD>DD | oIT section for fu
| website - e o . rther processing)
| IT Section
Procurement of IT equipment _ DH/JAD/AD>DD>JD> | Director, DCPW/
o L o r ‘MHA
(beyond the
delegated
powers of

14|page



~ MHA

Reply /correspondence that 1nclude any fln

‘ancial implication .
| Processing of Grlevance ‘ /‘ Appealkpertainin
g to GeM Contract Order / GeM BID

‘Clar,ifi:catibns ~eoughtiin respect of deficient |
documents from Bidders on GeM

‘Additional Director

DH/JAD/AD>DD>JD>
Addltlonal D1rector

DH>JAD >AD

Dir‘ecto"r, D:CPW

DD

2. | Procurement of Office Laptops =~ o DH/JAD/AD>DD>JD>
' S S | Additional D1rector>IFA>
. G . Director, DCPW : .
3 Repair/Maintenance of IT equipment DH/JAD/ AL)>L)D>J D> | Director, DCPW
" . L o ‘ Additional D1rector>IFA o L
4, Matters related to GeM ID DH/JAD/AD>DD>JD> | Director, DCPW
. . . Additional Director>IFA .
5 Creation/deletion/updation of: ' DH/JAD/AD>DD JD
Official email ids
L E-office login v ‘ e '
- 6. Matters related to AEBAS 1mplementat10n DH/JAD/AD>DD | . JD
& attendance momtorlng Sl ~ i .
MM Sectlon ‘
[BID Publishing 7 Corrigendﬁm' Publishing on GeM
1. o . JD (below Rs 10
~ Lakhs)/ ‘
~ ; o ; o Add,1t1ona1
: Cap1ta1 / Revenue Object Head & bearmg k DH/JAD/AD>Indenter> ‘ ‘?Srfécﬁﬁrs(]z}:?&i ;
Admlnlstratwe Approval | -~ Db ; Rsk.k'20 Lakhs)/ |
- | Director, DCPW
| (beyond Rs. 20 ‘
L : o : ‘ o ; Lakhs)
BID Extension / Cancellation' / Re-bidding on GeM
o e . : | JdD: (below Rs. 10
; L Lakhs)/
‘Cap1ta1 / Revenue ObJect Head & bearmg Additional
»Admlmstratlve Approval . , Director(beyond
o : DH/JSB/A[» L 10 lakhs & upto
. | Rs. 20 Lakhs)/
L | Director, DCPW
o (beyond Rs. 20
- '  Lakhs)
3 Representatlon on GeM Bid o . 0
: ~ ~ - | DH/JAD/AD>DD | JD
Reply/correspondence ~ that doesn’t| .
_include any financial implication | DH/JAD/AD>DD>JD> | D:ir:ector,_ DCPW

i 15| - ag e




“ ;BID“Pi;i)li‘shzhg /

Corrigendum Publishin

g Extensmn / R
Portal .

éébiddiﬁgf’ on CPP

. iPubhsh

Approval in respect of: -

k ing of the draft on. the CPP Portal
‘Pubhshlng of the Corrlgendum ir.o. clar1f1
cations to the bidder's queries for the BID |

| published on the CPP Portal,
ng of the Corrigendum i.r.o. exten :

Publishi
sion of dates for the BID pubhshed on the
CPP Por tal ~

Cancellatlon of BID or Re blddmg on CPP

portal

. DH/JAD/AD>

_or

 DD>JD> Additional Direct | Director,DCPW/

Regardmg Expendlture Sanction / re- vahd

| ation of the procurement cases under the ,
= competency of Dlrector DCPW o

DH/JAD/AD>
- DD>JD> Additional Direct

~ _:Dikrector,;DCPW . |

| .~orr>‘l.FA,(i‘fjrﬁquirﬁd); .

~ ,Routlne Reply to IEM

szegardmg Expendlture Sanctlon / re-valid
| ation of the procurement cases under the
krcompetency of MHA ~ ~

, DH/JAD/AD> o
DD>JD> Add1t1onal Direct

or>IFA> D1rector DCPW

MHA

MHA
fcorrespondence -

related | ©

DH/JAD/AD>DD

' F%ﬁﬂ'ﬁﬁm ‘

| wwwﬂw et

{ Ho ®o >Wﬁ%§lﬂ5
| g e mgaaﬁ%w

$>&mﬁm

| wwﬁwfﬂ Wﬁ‘ﬁ

o Po > Hﬁ'ﬂiﬁb‘
r 'Hﬁaﬂ Iilamas >WR~|31 3215

e -4155 2

: _]

nﬁ%%?ﬁmwﬁ@w

- %o o > Wﬁ?:w

- W/uﬁmmm

. ’:Ho Po >Wﬁm>
| ged e - ﬂgaaﬁ%ﬁw
~>mﬁéﬁw ~

f }Cé'nttal Workshop

Cahbra

tion of Testmg / Measurlng Equlp

o ment from Agency

"DH/JAD/AD>DD>JD>

. Director, DCPW
Addltlonal Director | o

Rpepalrk of test1ng equipment -

DH/JAD/AD>DD>JD>

: :Director;DC‘P‘W‘ |

Add1t1onal D1rector>IFA
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TeSting andReports‘of: . - DH>JAD>AD>DD | - JD

W1reless Equlpment Procured by CAPF /
State Pol1ce in Workshop

_Date /- Slot allotment for Testmg /
‘ Evaluat1on

Reserve Stock for Wireless Equipment
Iterns purchased through storessection

4. | Annual report of the Workshop for subm1s G DH>JAD>AD>DD ~JD
‘ siontoCDN - ‘ Lo ’

5. . 4 | Matters related to fam111arlzat10n of trainee | DH>JAD>AD>DD k T JD
| s with testing equ1pment avallable in Work [ - L
| shop o : ‘

6. Approval of the expenditure from imprest‘ e “DH>JAD>AD?DD . Jb

PPDR Section

1. | Financial, & policy matters in r/o| DH/JAD/AD>DD>JD> |  MHA
: BB-PPDR ‘ k . -~ | Additional Director> IFA(if | f
‘ e : : required)> Director, DCPW

ol Arrangmg Consultancy Experts for PPDR k DH/’JAD/AD>DD>JD$ . MHA .
prOJect k L Additional Director> IFA(if : .
Ce B required)> Director, DCP
3. | Matters related to:

DO Letter & correspondence with PPDR
agencies (States / UTs/ CAPFs / NDRF / CPO

| 8 ete. | DH/JAD/ADSDD>JD> | .
R i Director; DCPW
Correspondence W1th DoT, TSPs and OEM | Additional Director : tector, L

User requ1rements from d1fferent agenc1es
- of Pilot locatlons ‘

4, Arrangement and Facﬂltatmn of Meetmgs ~ DH/JAD/AD>DD>JD> | Director, DCPW
‘ | Conferences,  Local/Domestic  Visits,|  Additional Director |
Trainings and Capacity-Building|
Workshops e -

Coordination Sﬁevction'

1. . Coord1nat1on and Orgamzatmn of Raising | DH/JAD /AD>DD>JD> ~ - MHA
| Day/National Conferences o/ Expos byc Additional Director> IFA(if - .
DCPW G - . - requ1red)> D1rector DCPW o
B ;Partlcipatlon of DCPW,offic‘erS/offlciaIS‘ in| DH/JAD/AD>DD>JD> | Director,DCPW |
: -National Conferences / PRO / Exposk Add1t1onal Director e ‘
P30 Conducting various Demonstratmn Fleld , DH/J_AD/AD>DD>JD> Director, DCPW
: Trials ~ , ~ Additional Director ‘

| and testmg of Commumcatmn equlpment
for States/UTs.

[% , 1‘7'|l53”‘kg.ek




' Mlscellaneous Matters related to

DH/JAD/AD>DD>JD> _

i policy | D [ Director, DCPW
‘ ~f”m"rnulat10n & issues, Draft Cabinet Notes, | = Additional Director e
- | Manuals, and other references forwarded ~ ..
| by MHA - :
5. Telecommun1cat10ns Standards Develop- DH/JAD/AD>DD>JD> | Director, DCPW/ | k
:rnent 8001ety India (TSDSI) related matters _Additional Director | = MHA
6. Matters related to Last Purchase Pr1ce "DH‘>JAD>AD’>D‘D‘ ‘ JD
(LPP) L ~ .
7: Matters related to :Balloon spayloadr - DH/JAD/AD>DD>JD> Director, DCPW
k | recovery (TIFR) v | Additional Director .. .
8 HPC Meetings and related matters under - DH/JAD/AD>DD>JD> | Director,DCPW
o | ASUMP Scheme (Assrstance to States/UTs  Additional Director .
- - of Modernisation ofPol1ce) k ... .
9. Local Meetings of CAPFs/CPOs o DH/JAD/AD>DD>JD> Director, DCPW
OR/TDs of equ1pment  (for. Freshﬂ - Additional Director L ' '
: : »_Nommatlons of officers) : L ‘
| 10. | Local Meetings of CAPFs/CPOs ir.o QR/T - DH>JAD>AD>DD JD
' Ds of equipment (in case of Already o o -
| nominated officers) ~ . o k | o
~11. | Matters related to (1n case of Already - DH>JAD>AD>DD T JD
o Nomlnated OfflCCI‘S) ‘ ‘ ~ L
‘ WRC M=et1ngs /Na 1onal Preparatory 'Y
| Committee/ Workmg Groups
‘ Nat10na1 Work1ng Group (NWG) Meetlngs
12, | Exammatmn of Techn1cal Proposal iro. -'DH/JAD/A‘D‘>DD;'>‘J’D7>‘7Ad : Direthor, DCPW
procurement  of - Communication . ditional Director . -
: equ1pment by States/ UTs Pohce Orgamzat o '
L ~1ons‘k i . , S
13, ~ | Misc. Matters of CAPFs/CPOs (BPR&D DH/JAD/‘AD>‘DD$JD>” Ad | Director, DCPW
| NDRF, etc) - _ ditional Director |
14. i Infrmgement Report on Radlo Comm- " DH /JAD /AD>DD>JD> Director, DCPW
: Unication of State Police /o CAPFs rece1ved Additional Director o .
o from w1re1ess monltorlng statlon e
5 k,‘Matters‘ fhtd Wit B DGsP/IGsP : DH/JAD/AD>DD>JD> | Director, DCPW |
| Conference, Police. Commemorat1on Day, | Addltlonal Director o
Furnishing of the Action Taken Report
| National Security Strategles Conference k
All India Conference of Nodal Officers on/|
Police Technology Mission. -
16. | Selt Assessment ‘ reports regard ng ~ DH/eAD/AD>DD>JD> ;"Director,- DCPW
| frequency ass1gnment of DCPW States/ . Add1t1onal Director . | “
UTs Pollce 8 CAPFs . t t ,
17. ~Payment of Spectrum charges/L1cense ‘ DH/JAD/AD>DD>JD> | MHA
o ~fee for HF frequenc1es o k Add1t1onal Director>IFA(if | L
~ requ1red)> Dlrector DCPW 4
18. Routine matters related to Spectrum| DH>JAD>AD>DD '~ JD
charges etc of States/UTs/CAPFs/ DCPW : ~ o
. ttaken up w1th WPC/DoT e - L
%’ L 18|P a’ge




19. - Matters related to All Ind1a Pohce ereless; - DH / JAD /4 AD>DD>JD> MHA
‘ | manual ‘ : . . Additional Director> | e
: ; r k k Director, DCPW .
20. kMatters related to Techmcal Standard‘ ‘ DH/JAD/AD>DD>JD> 1 MHA
Committee ~ r ~ - Additional Director>
k - L Dlrector DCPW e e
2. |Report in r/o Monthly D.O. letter| DH/JAD/AD>DD=JD> | Director, DCPW
bl ~submitted to Cabinet Secretary and sent Additional Director '
by each  Financial Adviser to Finance |

| Secretary & Secretary Expenditure.

22, | Matters related with Senior Officers
Meeting (SOM) DRDO meetings etc:

- DH/JAD/AD>DD>JD>.

fAdditional Director

Director, DCPW |

23

| DH/JAD/AD>DD>JD>

Director,’ DCPW

‘ Matters related w1th Parhament ‘ Additional Director ‘
2 (i) J(aramyogl T ralnmg Matters (TA/ DA| DH / JAD:/AD'>DD>JD> Director, DCPW
; involved) , k ~ Additional Director L
(1) Karamyog1 Tralnlng Matters (No TA/ DA DH/JAD/ AD>DD>JD Nodal Officer |
involved) : e : o : ,
25. | General matters/ reports. sought from . DH/JAD /‘AD>DD$JD> MHA
= Ministry . . - Additional Director>
' ‘ r Director o
| [Coordination section to col L
late the data from concern
. ed sectzons]
‘Vig‘ila‘n‘ce Cell
1 : Vlgllance case/complalnts DH/JAD>AD “CVO
Clpher Sectlon
1. ‘ ’Crypto Mater1a1 related matters ' DH JJAD/ AD>DD>JD$" ‘ Director,DCPW‘

| d from States/UTs

& ISPW Statlons

gAppomtment of Holder / Custodlan of
Cryptographlc Documents

Correspondence reg. Cryptographlc

n of States/UTs

'r Annual Demand of Crypto mater1a1 recelve |

Issuance of Crypto Mater1al to States/ UTs -

Documents of matters related to B1furcat1o

~ Additional Director

Director, DCPW

D k General Correspondence Wlth JCB DH [/JAD / AD>DD>JD>
k o L . . Addltlonal D1rector L i
3.0 Handlng / Takmg over charge cert1f1cates of| DH/ JAD / AD>DD>JD | Additional Direct
- Crypto Material received from ISPW S ‘ . or
Stations and States/UTs : , L o _
4 ‘Monthly demand of Crypto Materlal from DH /JAD /AD>DD>JD Additional Direct |
. |dJeB : |l or o
5 Annual Safe Custody Return (JCB States DH/JAD /AD>DD>JD> | Director, DCPW

/ UTs & ISPW Statlons)

Addltlonal Director

- k 19 ] pa gfe,




B Morthly Cxpher Trafﬁc Return (MCTR)[ DH‘/JAD/AD>DD>JDT" Add1t1onal D1rect

related matters: .. .. . - - .. or

~ "Submlsswn of MCTR to JCB e
| Correspondence reg MCTR W1th JCB

7 Loss/ Compro_mr"se"l OfgLP/Cryptographic ‘ DH/JAD/AD>DD>JD‘>,‘ Dpire‘ctor,‘DCPW :
o ' Documents L ‘ Add1t1onal Director e
8 | Policy matters related to Crypto Productsf . DH/JAD /AD>DD>JD>.;~’;iDirector,;iDCPW
o being used in DCPW. e  Additional Director |
9 :Informatlon reg date of collectlon ofl  DH JAD/AD>DD {1 Jb
Lo ‘Crpher Documents by Courler F . L k
10. Submlssmn .of Consohdated Destructron DH/JAD/AD>DD>JD>~ Director, DCPW
- Certlﬁcate toJ CB. .. e, Additional Director

11 . ~‘Amendment in the L1st of Holders & DH/JAD/AD>DD>JD>' ijn"ector DCPW
| related routlne 1ndlcators - e - Additional Director . ~

12. | Production of Document- approval thereof VDH/JAD/AD>DD>JD>:~ B Drrector DCPW
- r e ~ ] Additional Dlrector _
13 Procurement of;chcicrypto Cov‘er- - DH/JAD/AD>DD>JD> | Director,DCPW
. L  Additional Director |

14 Correspondence reg SECFAX Modem and r DH/JAD/AD>DD { . JD
- | SOXM (Extens1on of Life of SOXM) = ' S

[ 15 Spec1al Safe Custody Return States/UTs/ ~ DH/JAD/AD>DD |  JD
‘ | IsPW Statlons) . Lo -
16. Allotment of Ind1cator Convers1on Table *  DH/JAD/AD>DD |  JD
17. | General Correspondence with States/UTs ~ DH>JAD>AD>DD - | . g
. ‘&ISPW Statlons . - b - . . ‘ L
18. | ... 1 DHSJAD:AD>DD | D
. ~Subm1ss1on of supply Note after collection ...~ _ .
. of Cryptographlc mater1a1 from J CB ‘

9. e‘Arrangements for Armed Cs from ~ DH>JAD>AD>DD |  JD
| Delhi Police for Escortlng Crypto Materlalf ..., s
romJCB . :

. “20.‘~ - Monthly Phys1ca1 Check Certlflcate-~ ~ . e‘ DH>JAD>AD>DD .l D

JcB .
1 LP(Local Productlon)

20 eIssue of Cryptographlc Documents to| _:'DH>JAD>AD>DD‘; o JD e
. 'StateS/UTs—QuarterlyDemand . @ -

- 22 ‘C‘Authorlzanon Letter for collect1on of L DH>JAD>AD>DD . - JD -
gy Crypto- Materlal fromJCB - .
23 ‘Destructmn Certlflcate of Cryptographlc ~ DH>JAD>AD>DD | = JD
| : ,,ematerlal k o .
24 1 L k - | DH>JAD>AD>DD |  JD
- Local Destructlon Certlflcate (SOXM) o - L

25 5Hand1ng over of Destructlon Cert1f1cate to o DH>JAD>AD kk DD A
L _'LPSeat1roDCPW . e ... .
26. | Updation of Destruction Certlflcate off ~ DH>JAD>AD . DD
| States/UTs & ISPW . , ‘ 1o |
27. | Disposal  of  obsolete Destructlon . DH-JAD .} AaD . -
‘Certlflcate after Retentlon perlod 2 years ~ . : o

% L




“Director, DCPW |

28 Matters related to ;- DH /JAD/ AD>DD>JD>
ey Additional Director
Cipher user committee
Cipher policy committee
29. | Opening of new crypto centre at various| DH/ JAD/ AD>]‘3D'>J‘D> .Director,DCPW
» establishments of DCPW - Additional Director : ,
- 30. , ir iyl DH/JAD/AD>DD>JD> Director,DCPW
= Rev1sed IB hSt a’ and “b” Additional Director ~
31. e e ‘ Lo S DH/JAD/AD>DD>JD> Director,DCPW
Training related matters of cipher officers| = additional Director SR
and personnel at CPRTI /JCB/ DRDO : , _
32. = o s ' S T DH/JAD/AD>DD>JD> 1.~ Director, DCPW
| State level PBCC at Srktates/ UTs locations Additional Director : o
- 33. | Automated synon system in HQrs/ States DH/JAD/AD>DD>JD> JD
’ /UTs , Additional D1rector :
34. Lo o | DH/JAD/AD>DD>JD> | Director, DCPW_
Inspection of ISPW stations/ crypto centers Addltlonal Director S
.35, | Implementation of Cipher related | DH>JAD>AD>DD Director, DCPW
| instructions from JCB by DCPW ‘ L r G
36. | General correspondence file  crypto DH>JAD>AD>DD JD
equipment : - : A i
37, Cipher and Special Cipher course/ training : DH>JA,D>AD_>DD JD
related correspondence and demand for se | ‘
: : | ats from States/UTs S
38. | .. L DH>JAD>AD>DD - JD
: Cipher entrance test : S i
390 T T | , DH>JAD>AD>DD JD
‘ | Handing  taking over certificates of | E N
cryptographic documents pertaining to Tra
ining held at Cipher wing, DCPW HQ : ,
0. | IN/OUT/J&C of classified messages "DH>JAD>AD>DD ~JD
41, Retention of old cryptographic records 'DH>JAD>AD>DD‘ JD
42. 'Various reports: DH>JAD>AD>DD JD
k Delay message report
Report of Breach of security
Scrutiny of cipher traffic
Daily equipment report
Daily delay message report
43. We‘ekly | reports  of Reception, DH%JAD>AD DD
Transmission = and = safe custody of
Secret Messages through Crypto Centre at
4 all ISPW stations - e . k . ,
44, Issuance of security clearance for 01pher - DH/JAD/AD>DD>JD> | Director,DCPW
: personnel for their private foreign visit ~Additional Director : . :
45. Activity of cipher branch annual report DH/JAD/ AD>_DD>J D Additional Direct
: | (budget) : or ,
46. Pr1nt1ng of Cryptographlc forms -DH>JAD>AD>DD. JD(Cy)
47. Duty Roster DH>JAD AD




DH/JAD/AD>DD>JD> [

. Storage Media System

.48, Proposal for replacement of ex1st1ng L Director, DCPW
| SECFAX/ SECTEL ~ Additional Director .
49, | Proposal for procurement of Secure DH/JAD/AD>DD>JD> | Director, DCPW

Additional Director.

Commumcatmn Sectlon ‘~

Director, DCPW

1. , k ‘ DH/JAD/AD>DD>JD> k
Matters related to requirement/demand of Additional Director
catridges/reams in r/o Hqrs & ISPW [file to be routed and ex
Stations. L : ammed through JD(Adm
2. L T DH/JAD/AD>DD>JD> Director, DCPW_
. Processing of bills of all ISPW Stations, For ' Additional Dire ctor f
payment action: . :
Petrol Bills for StationMotorcycles i
| Diesel Bills for Station Generators
3 DH/JAD/AD>DD>JD> ~ MHA
Scrappmg and Condemnat1on of Stat1on _ Additional Director> Lo
‘ ‘ Motorcycles ' k Director, DCPW | ,
4. | Procurement/ Repalrmg /Serv1c1ng of | DH/ JAD/ AD>PD> JD> Difector,,DCPW
Motorcycles for all ISPW Stat1ons/ DCPW ~ Additional Director. | o
Hars L . o
5. o e .| DH/JAD/AD>DD>JD> Director,DCPW
Procu.rernentvof AC, Generators & other | 'Additional Director :
machlnery items for all ISPW Stations. ’ ' : S
6. Constitution of Condemnatlon Board for DH/JAD/ AD>DD>JD> | Director,DCPW
all ISPW Stations Lo Additional Dlrector T o
7. | Procurement of Broad band Antenna,| DH/ J{\D/AD>PD?JD? | Director,DCPW
| Aerial Mast, Coax1a1 cable for all ISPW Sta A‘dd1t1ona1 Dlrector e
| tions -
8. ’ - o | DH/JAD/AD>DD>JD> 1 MHA
] ‘ . ‘ Additional Director> IFA(Gf | :
Procurement of HF/ VHEF/ UHF etc.k Sets : requ1red)> Director, DCPW -
9. | Nomination of Communication Staff for DH/JAD/ A[;)?DD?JD? | Director,DCPW
‘ | training course as per the requ1rement of Additional D;rector >IFA
. ’Tra1n1ng Inst1tutes ~ L L
10. | DH/JAD/AD>DD>JD> | ~Director,DCPW
: Processmg any sensitive issues of ISPW Add1t1ona1 Director>IFA . _
Statlons : :
11 ‘ : ,~DH>JAD>AD>DD>JD .. H.0.0, DCPW
'Processmg of nght duty allowances for all : L o
‘ ehg1ble officials of all ISPW Stat1ons ' , -
12. Mamtammg posted staff details of all ISPW | DH>JAD>AD ‘ DD
Stations. , 1o e
~13. | Updating of trafﬁc clearance detalls of ISP . DH>JAD>AD ' DD
. W Stations r ; o . .
14. kProcessmg /Verlﬁcatlon of checkhst DH>JAD>AD DD
' | for LTC Claims /TA/DA claims on ‘
Transfer/Tour/Course of all Officers/
‘Officials of ISPW Stations.
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15. Scrutlny of Weekly Traffic returns of ISPW . DH>JAD>AD - DD
: Stations as well'as HOrs el
Commumcatlon Centre
1. ReceptiOn of IN Message S ‘ S AD
B = Receipt of message by AC
O>Registration of message
>Issue to concerned Addre |
ssee>Delivery of Message
by DR> Scrutiny>JAD
2. ' L : , : s i AD
, Transmission of OUT Messages DH>Scrutiny>JAD
3. BEE RN R ‘ DH> Cipher> Commn- AD
Reception of Secret Messages - Centre>Delivery>Scrutiny
>JAD .
4. S o S DH>DR>Addressee> AD
" | Delivery of SeCI"eAtb Messagns Scrutiny>JAD
5. ; . | S | L AD
Time-to-time update of Diary - DH>Scrutiny>JAD S
f Maintaining POLNET Communication DH>JAD co
7. - o | - "AD
o ‘Maintaining HF Communication DH>JAD -
8. b R o ~ AD
S Maintaining VC Operation DH >JAD G
9. L L - AD
Update of serviceability of all equipment. ~DH>JAD ,
10. Deplgym.ent of communication staff for DH>JAD Al
shift duties. L ~ , .
11. | Providing Security cover using PWCC for 'DH>Scrutiny>JAD AD
© = {classified messages L AR s ‘ : o
12. . ; L ] DH>Scrutiny>JAD ‘AD
‘Management of Delivery mechanism 4 ; : R
B o N DH>JAD AD
, ‘Safe custody of classified documents '
4. Matters related to 1nstallat10n work of | ~ DH>JAD AD
: Antenna etc. . s
- 15. ; Lo - DH>JAD AD
S0 : Scrutlny of daﬂy traffic ,
16. - | Procurement of items required DH>JAD>AD DD
contlngency for Communlcatlon needs ‘ :
ISPW Stations :
1. ‘Proper deployrnent of all Staff for|  DH>SS/ JAD>AD _bD
ensuring round the. clock uninterrupted C, ' '
o ommunication : S S :
2. o ~ . A DH>SS/JAD>AD DD
|- Serviceability = Report = of = uninterrupted: e :
. Communication over Polnet, HF & Fax - :
3, e o DH>SS/JAD>AD DD
Reports regarding handling urgent crime, B , :
security, and law-and-order messages :
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Maintaining
_message registers

communication logs and

 DH>SS/JAD

_AD

Submission of Weekly Traffic Returns/
Weekly Equipment Report/Monthly

Generator Statement / Monthly Motorcycle

Returns

" DH>SS/JAD

Coordinate kvv1th State' ‘agenc1es for

‘providing communlcatlon platform during

elections, VIP = movements,  natural
d1sasters and maJor law and order situatio

DH>SS/JAD

AD

| maintenance . and:

Processmg approval for expendlture on
servicing
Generatory/ Motorcycles / Equ1pment held at
ISPW Station

"DH>SS/JAD>AD

of S/by| -

DD

| Purchase of Diesel for S/By generator"&

T DH>SS/JAD>AD .

DD

Petrol for Statlon Motorcycles

Scrutmy of darly Wireless Trafﬁc at ISPWs

DH>SS/JAD

~ D

10.

,ISPW statlon Imprest related matters

SS/JAD

DDO

11.

All L&B ICT Admin, welfare ‘matters etc
of ISPW stat1ons

SS / JAD>AD>DD(Comn) for disposal by the
concerned section

Wehicle ".Se‘.ct‘ion;

DH>VCO>JD>Additional

1. o ; : ; -Add MHA
| Purchase of staff cars and other four-| Director>Director (in cons '
wheeler vehicles ultatron with IFA)
o DH>VCO>JD>Additional | Director, DCPW/
: ‘ Director>Director (Incons | - MHA
Upkeep, Maintenance and Repa1rs of staff |. ultation with IFA, if requir | (beyond the dele
cars ~ L B : ed) gated powers of
: _ Director, DCPW)
3. : Movemeht of staff cars outs1de the : DH>VCO>JD> ‘Dkirector,DC‘PW
territory of Headquarters/ place of deploy Additional Director ' :
ment . o e L
4. : DH>VCO>JD>Additional | Director, DCPW
Procurement of POL/CNG for staff Cars) Pirector=Director lnconsy
and D/G Set at DCPW HQ Ultation with IFA)
5. = DH>VCO JD
Parking label for staff cars .
; 6. Release of payment k to‘ vendor: for' k ‘DH?VCOM . JD
Man-power services, Contractual Staff etc.
‘ (w1th1n approved cost) _
7. DH>VCO: -JD
: Scrut1n1ze the Logbooks ; ,
*****
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