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FTIT 19/ OFFICE MEMORANDUM

Subject: Attendance of officials in this Directorate for the month of April & May 2020
regarding

The undersigned is directed to convey to all the officers/officials to submit the dates
on which they have attended the office in the month of April & May 2020.

2. The officers of the rank of Assistant Director or above are requested to forward their
attendance to the AD (Admn) at hemantkumar@dcpw. gov.in.

3. Other officials are directed to submit their attendance through their Section /Station
In-Charge. The Section/ Station In-Charge may forward the consolidated attendance details of
the staff posted in their Section/Station  through e-mail to the undersigned at
agrawal.mgnish@dcpw.gov.ip

4. The above may be submitted by 25" June 2020.
20
ja\0 6\
(Manish Agrawal)
Joint Assistant Director (A)
To:-
1. PPS to Director/PS to Addl. Director(H)/PS to Addl. Director(OPs)
2. ID(Trg)/ID(C)J D(A)
g DD(MM)/DD(C)/DD(Cy)
4, All ADs
5. All Section/ ISPW Station In-charges
6. AD (IT): For uploading on DCPW website.
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